EJN COMPENDIUM
USER MANUAL



Introduction to the tool

d The Compendium gives support for drafting requests for judicial
cooperation. It guides the practitioners through the form used for
the request, ensuring that all required information is inserted. The
Compendium also helps the practitioner to manage translations of
requests; in most cases the request needs to be translated into a
language accepted by the requested Member State in order for that
Member State to be able to receive and execute the request;

1 The new Compendium replaces its previous version, used to draft
Rogatory Letters (request for Mutual Legal Assistance) and the EAW
Wizard, used to draft European Arrest Warrents;

[ The new Compendium can be used to draft any request for Mutual
Legal Assistance and forms related to all Mutual Recognition
Instruments, the supported legal instruments are:
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Supported Legal Instruments

Mutual Legal Assistance

European Arrest Warrant - Framework Decision 2002/584/JHA
Freezing Orders - Framework Decision 2003/577/JHA
Confiscation Orders - Framework Decision 2006/783/JHA
Financial Penalties - Framework Decision 2005/214/JHA
Custodial Sentences - Framework Decision 2008/909/JHA
Probation Decisions - Framework Decision 2008/947/JHA
Supervision Measures - Framework Decision 2009/829/JHA
European Protection Order - Directive 2001/99/EU

ECRIS - Council Decision 2009/316/JHA

European Investigation Order - Directive 2014/41/EU
[under preparation]
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General information

W This user manual aims to provide you with practical
information and tips on how to use the tool in the best
manner in order to draft accurate and complete requests;

1 The Compendium is a user friendly tool, most likely you will
not need to consult this document;

L If, after reading this manual, you still have further questions,
please do not hesitate to contact the EJN Secretariat.
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https://www.ejn-crimjust.europa.eu



https://www.ejnforum.eu/cpstats
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The Compendium can be accessed f ;

a country first, then the
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FOR THE EU MEMBER STATES:

Select an the map the requested/executing Member State or choose it from the list below and draft a mutual legal assistz

From the main you can effect to the principle of mutual recognition.
either start drafting a Member states
new reqguest to: — [~ = ar e
. = Do
DH !EE
1. an EU Member State - =
:I—L I:I]E
2. Norway (MLA onl
v V) =. -
3. Non EU Member State _ W B
nl-'-"l' I:IRCI
MLA onl
( ) - T
- %LK
Or select from the list of countries: | Choose. .. v
FOR NORWAY:
Use the Compendium to draft @ mutual legal assistance request to be sent to Norway. [EEGIRTER
FOR THE NON-EU MEMBER STATES:
Or Open a preV|Ously Use the Compendium to draft a mutual legal assistance request to be sent to a third country (non-EU).
stored request, to mmmmms) Oven a request from your local drive
Contlnue Working. If vou want to open an already existing request, vou need to browse to find the file to be opened and click the button ope
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Before drafting the form,
and after selecting the
Member State and
measures, the Compendium
will take you through some
guestions related to the
nature of the request
(/form/order/..) you wish to
draft. After that the
Compendium knows:

- involved (member) state
- measure requested

- legal instrument to be
applied

- form to be filled

- authority to send request to
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Draft a Request

Country: Spain (ES) [EJ (8

Choose measure: |ALL

101. Interception, recording and transcription of telecommunic

10

=]

. Tracing of telecommunications
103, Interception and recording of other forms of communication

104. Interception of mail

10

@

. Observation

o oAuest

106. Interception of telecommunication - Art. 18 (2)
107. Interception of telecommunication without the technic
201. Infiltration by undercaver agents of the requested Ste

202. Infiltration by agents of the requesting State in the te
Interception a

Country: Spain (ES) Ed

Measure: Tracing and interception of (tele) communications

nd recording of other forms of communication (1€

203. Infiltration by an informer of the requested State

204. Handling of informers

301. Superficial body search
Offence involved

- terrorism

against the high institutions and the form of governr

Create an MLA request

Country: Spain (ES) [E [Select another country,
Measure: Tracing and interception of (tele) communications (Select another measure

Interception and recording of other forms of communication (103

Offence involved: Any other matter Select another option

Legal instrument: Convention of 29 May 2000 an Mutual Assistance in Criminal Matters
between the Member States of the European Union  (Ratificati

details,

it of legal tender and currency
-aud committed by criminal organisations
ficking offences committed by criminal organisations

1er matter

Actions: [Save as work file | Save and Print) [ Save and Send ) (Upload Logo ) [ Changs language ¥ )

Model request for mutual legal assistance

Click to Show All Content

Click to Hide Content

Requesting authority
Official name

Address

Postcode

City

Telephone number

Fax number

Email

Language(s) spoken
Reference (file) number

Date of request =]

Requested authority Click to Show Content
Reguested measure(s) Click to Show Content




Use the “Click to Show Content” buttons to show sections of the Click to Show All Content |
form. Upon clicking the related section is shown. Clicking the button

again will result in the section to be hidden. Click to Show Content

Click to Show Content

Click on the Click to Show All Content |

II

button to show all sections

of the current form. Chick to Show AllContant )

Click to Hide Content

Click on the ciick to Hide All content
button to hide all sections

of the current form

Requested autharity Click to Show Content
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Email
Language(s) spoken
Reference (file) number

Date of request

Requested authority

Get Requested authority

Official name
Address

Postcode

City

Telephone number
Fax number

Email

Reference (file) number, if
applicable

Parchetul de pe langa Inalta Curte de Casatie si Justitie (F
Bdul. Libertatii nr. 12, sector 5

050706

Bucuresti

+40 21 319 38 77

+40 21 319 39 33

coop@mpublic.ro

Authority Type: Parchetul de pe langa Inalta Curte de Casatie si Justitie (Central)

Resultant Competent Authority:

Parchetul de pe langa Inalta Curte de Casatie si Justitie (Prosecutor's Office of the |

Justice)

| General data

Videoconference Areas

MName:

Address:

Department
(Division):

City:
Postal code:
Phone number:

Fax number:

Parchetul de pe langa Inalta Curte de Casatie si Justitie (Prosecutor's Office of t
and Justice)

Bdul. Libertatii nr. 12, sector 5

Division for international judicial cooperation, Unit for International legal assistz

Bucuresti
050706
+40 21 319 38 77

Mobile phone:

+40 21 319 39 33 Email Address: coop@mpublic.ro

Click to view the map Import authority details into Compendium

Clear fields

The [setrequestedauthority | hyytton opens the Judicial Atlas in a pop-up window (make sure pop-

ups are allowed by the browser for the EJN site!).

After selecting the competent authority, use the

button to add the address details to the active form in the Compendium.
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Use this feature to store
your work in the

- —— Compendium. At a later

. stage you can open the file
again to continue working
on the form.

[Eave as work Fr'.'e]

ssssssss

=l MLA 101 _Romani..xml ¥

\

The Work Files are stored as so-called XML* files, with filename
[Measure] [Country] [date].xml. The files are stored on your computer, in the folder set by
your browser. On most computers this will be the Downloads folder.

You are free to move the file from there to any folder and to rename the file into anything
more meaningfull (for your administration it is probably best to group by Country and/or Measure).

* XML is a convenient format for the Compendium to store data, as a user you are never required to
directly open or edit the contents of a Work File. If you accidentally open the file, the contents will look
rather confusing, but the Compendium knows how to process and show the contents!
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MLA_L01 Ratmars

T
Users » rniggebrugge » Downloads »

Print E-rnail Burn Mew folder

B

Mame

lﬂ_ﬂ Custodial_Sentences 906 _Romania_31 01 2017.doc
= Custodial_Sentences 906 Rom ania_31_01_2017.pdf
|| Custodial_Sentences_906_Romania_31_01_2017 xml
|| MLA 101 _Romania_31_01_2017.xml

(1% ) -
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[Save as work file ]Q Save and Prr'nt; [ Save and SEHD‘] [Upn'nan' Lngn] [ Chan

o Pdf Doc Print draft m

Use the “Save and Print” option to generate the
actual form, ready to be printed and sent.

There are two formats in which the form can be
generated:

1. PDF, or Portable Document Format:
these files are ideal for printing and can be
opened on most computers (Windows, iOS,
Linux, mobile devices) without changing lay-
out;

2. DOC:
this file is ideal to open in MS Word, but the
lay-out is not guaranteed when opened in
other word processing applications or when
send to a printer.



Users » rniggebrugge » Downloads »

Print E-rnail Burn Mew folder

B

Mame

lﬂ_ﬂ Custodial_Sentences 906 _Romania_31 01 2017.doc
= Custodial_Sentences 906 Rom ania_31_01_2017.pdf
|| Custodial_Sentences_906_Romania_31_01_2017 xml
|| MLA 101 _Romania_31_01_2017.xml

(1% ) - IR
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Save and Eend])u,un'nad Lngn] [ Chai
\—/

Actions: [ 5aye as work file

1. Download and save the reguest so it can be included to the email.

Cownload file

2. Click on the button to open the email so you can attach the downloaded file and sen
{Only walid for Outlook)

New email

Use the “Save and Send” option to generate the
actual form in PDF format, ready to be sent as
email attachment.

Take the following steps:

Step 1, Download file: the form will be rendered
as a PDF file and saved in the Downloads folder;

Step 2, New email: a new email is created in your
email client (browser dependent). Before sending
the email address of recipient must be added and
the PDF file from previous step needs to be
attached.
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Actions: [ 53ve as work fil

Upload Logo

‘ | Bestand kiezen | Geen bestand gekozen Add Lege E

Use the “Upload Logo” option to add the logo of
your organisation to the header of the generated

examples below.

de Rechtspraak

R'I'.IFI
referred to In Art. 4 of Council Framework Dedis 008/909/JHA Mz'ummzm
application of the principle of mutl.lal nllion tn judgmerﬂs In criminal matters Imposing custodial
';ﬁé ltyibr the purpose of thelr enforcement In the
umpun Unlon

request/order/form/... Uploaded files must be of
either JPG or PNG file format.

The result will only be visible in the generated
PDF or DOC version of the form, as in the

“: \ YV | Y .‘ 'I-,
EUROPEAN COURT OF HUMAN RIGHTS
COUR EUROPEENNE DES DROITS DE L'HOMME

FIC&TE
referred to In Art. 4 of Councll Fram: r.wnrk lon 2008/909/JHA WZ'LNMMLZM on the
application of the principle of mutual nition bjudnmems In criminal matters Imposing custodial
or masures of liberty for the purpose of thelr enforcement In the
Eulopeln Unlnn

{a) Issuing and executing States

Issuing State:

(b) The court which dellvered the judgment Imposing the sentence that became final:

Official name:



e e vork ﬁ]‘e] [Save and P'rr'nt] [Save and Eend] [n'_.-',m'nan' Lngn] [ Change language T]

=t Gameotan af 29 Ma £000 o Hutue! Asaalance i Cocnsl atters
o the Biambe 2 dihs Bcvinan Uoicn

P

=)

Model request for mutual le

Change language _

cestinalcs)
dansk(dk)
Deutschide)
eesti keelfet)
Englishi{en)
espafolfas)

italianof{it)

latviesu valoda(lv)
ligtuviu kalba(lt)
magyar(hu)
Maltiimt)
Nederlands(nl)
polski(pl)
portugués(pt)
romanaira)
slovencina(sk)
slovenscina(si) -

After changing the language of the Compendium, the static content of all the form fields will

change to reflect the selected language.

Most EU Member States require an incoming request to be in a specific language. For a fast
processing it is therefore advisable to generate all forms in that language.

Changing the language changes the static content only. The content filled in by the user must be
translated manually, possibly with the aid of an official translator.
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1. the user fills in the compendium
in his/her language

2. thefile is saved as a Work File

3. this file is sent (by email) to the
translator

4. the translator opens the file in

the Compendium

5. the translator translates all text

added by the user and inserts

these translations in the
Compendium, replacing the
original text

6. the result is saved again as Work
File by the translator and sent
back to the user

7. finally the user opens the file in
the Compendium, makes final
checks and generate the form
ready for printing.

Note: as an alternative workflow it is always possible to save a form as a MS Word document and exchange this
file with the translator. This way the translator is not required to access the Compendium.
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We hope you have found this manual useful. If you still have questions,
please do not hesitate to contact us:

ejn@eurojust.europa.eu
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