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Introduction to the tool 
  
  The Compendium gives support for drafting requests for judicial 

cooperation. It guides the practitioners through the form used for 
the request, ensuring that all required information is inserted. The 
Compendium also helps the practitioner to manage translations of 
requests; in most cases the request needs to be translated into a 
language accepted by the requested Member State in order for that 
Member State to be able to receive and execute the request; 

 The new Compendium replaces its previous version, used to draft 
Rogatory Letters (request for Mutual Legal Assistance) and the EAW 
Wizard, used to draft European Arrest Warrents; 

  The new Compendium can be used to draft any request for Mutual 
Legal Assistance and forms related to all Mutual Recognition 
Instruments, the supported legal instruments are: 
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Supported Legal Instruments 
  
  Mutual Legal Assistance 
  European Arrest Warrant   - Framework Decision 2002/584/JHA 

  Freezing Orders    - Framework Decision 2003/577/JHA 

  Confiscation Orders    - Framework Decision 2006/783/JHA 

  Financial Penalties    - Framework Decision 2005/214/JHA 

  Custodial Sentences    - Framework Decision 2008/909/JHA 

  Probation Decisions    - Framework Decision 2008/947/JHA 

  Supervision Measures   - Framework Decision 2009/829/JHA 

  European Protection Order   - Directive 2001/99/EU 

  ECRIS     - Council Decision 2009/316/JHA 

  European Investigation Order - Directive 2014/41/EU 
 [under preparation] 
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General information  
This user manual aims to provide you with practical 

information and tips on how to use the tool in the best 
manner in order to draft accurate and complete requests; 

 
The Compendium is a user friendly tool, most likely you will 

not need to consult this document; 
 
 If, after reading this manual, you still have further questions, 

please do not hesitate to contact the EJN Secretariat. 
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ACCESS the EJN Website 

 https://www.ejn-crimjust.europa.eu 
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https://www.ejnforum.eu/cpstats


ACCESS the Compendium 

The Compendium can be accessed 
from the homepage 

Alternatively, it is possible to choose 
a country first, then the 

Compendium from the Tools 
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COMPENDIUM Main Page 
From the main you can 
either start drafting a 
new request to: 
 
1. an EU Member State 
2. Norway (MLA only) 

3. Non EU Member State 
 (MLA only) 

 
 
 
 
 
Or open a previously 
stored request, to 
continue working. 
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COMPENDIUM – Follow the path 
Before drafting the form, 
and after selecting the 
Member State and 
measures, the Compendium 
will take you through some 
questions related to the 
nature of the request 
(/form/order/..) you wish to 
draft. After that the 
Compendium knows: 
 
- involved (member) state 
- measure requested 
- legal instrument to be 

applied 
- form to be filled 
- authority to send request to 
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COMPENDIUM – Filling out the form 
Use the “Click to Show Content” buttons to show sections of the  
form. Upon clicking the related section is shown. Clicking the button  
again will result in the section to be hidden. 
 
Click on the  
button to show all sections 
of the current form. 
 
Click on the  
button to hide all sections 
of the current form 
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COMPENDIUM – Filling out the form 

The                             button opens the Judicial Atlas in a pop-up window (make sure pop-
ups are allowed by the browser for the EJN site!).  
 
After selecting the competent authority, use the 
button to add the address details to the active form in the Compendium. 
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COMPENDIUM – Saving a Work File 

The Work Files are stored as so-called  XML* files, with filename 
[Measure]_[Country]_[date].xml. The files are stored on your computer, in the folder set by 
your browser. On most computers this will be the Downloads folder.  
You are free to move the file from there to any folder and to rename the file into anything 
more meaningfull (for your administration it is probably best to group by Country and/or Measure). 
 
* XML is a convenient format for the Compendium to store data, as a user you are never required to 
   directly open or edit the contents of a Work File. If you accidentally open the file, the contents will look 
   rather confusing, but the Compendium knows how to process and show the contents! 

 

Use this feature to store 
your work in the 
Compendium. At a later 
stage you can open the file 
again to continue working 
on the form.  
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COMPENDIUM – Saving and Print 

Use the “Save and Print” option to generate the 
actual form, ready to be printed and sent. 
 
There are two formats in which the form can be 
generated: 
 
1. PDF, or Portable Document Format: 

these files are ideal for printing and can be 
opened on most computers (Windows, iOS, 
Linux, mobile devices) without changing lay-
out; 

2. DOC: 
this file is ideal to open in MS Word, but the 
lay-out is not guaranteed when opened in 
other word processing applications or when 
send to a printer. 10/02/2017 



COMPENDIUM – Saving and Print 

Use the “Save and Send” option to generate the 
actual form in PDF format, ready to be sent as 
email attachment. 
Take the following steps: 
 
Step 1, Download file: the form will be rendered             
as a PDF file and saved in the Downloads folder; 
 
Step 2, New email: a new email is created in your 
email client (browser dependent). Before sending 
the email address of recipient must be added and 
the PDF file from previous step needs to be 
attached.  
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COMPENDIUM – Saving and Print 

Use the “Upload Logo” option to add the logo of 
your organisation to the header of the generated 
request/order/form/... Uploaded files must be of 
either JPG or PNG file format. 
 
The result will only be visible in the generated 
PDF or DOC version of the form, as in the 
examples below. 
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COMPENDIUM – Setting the language 

After changing the language of the Compendium, the static content of all the form fields will 
change to reflect the selected language.  
 
Most EU Member States require an incoming request to be in a specific language. For a fast 
processing it is therefore advisable to generate all forms in that language. 
 
Changing the language changes the static content only. The content filled in by the user must be 
translated manually, possibly with the aid of an official translator.  
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COMPENDIUM – Typical workflow 

4. the translator opens the file in 
the Compendium 

5. the translator translates all text 
added by the user and inserts 
these translations in the 
Compendium, replacing the 
original text 

6. the result is saved again as Work 
File by the translator and sent 
back to the user 

7. finally the user opens the file in 
the Compendium, makes final 
checks and generate the form 
ready for printing. 

1. the user fills in the compendium 
in his/her language 

2. the file is saved as a Work File 
3. this file is sent (by email) to the 

translator 
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Note: as an alternative workflow it is always possible to save a form as a MS Word document and exchange this 
file with the translator.  This way the translator is not required to access the Compendium. 



COMPENDIUM - Questions 

We hope you have found this manual useful. If you still have questions, 
please do not hesitate to contact us: 

 
ejn@eurojust.europa.eu 
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