
Class:six

ComputerNotes

Unit#1:Internet

Question/Answer(from exercise)

Q#1:WhatisWebbrowser?

Ans:AWebBrowserisasoftwareapplicationthatenablestheusersto
access,retrieveandviewtheinformationandotherresourcesonInternet.
SomeofthepopularWebBrowsersusednowadaysareInternetExplorer,
Opera,andGoogleChromeetc.

Q#2:WhatisAddressbar?

Ans:AddressBarisusedtotypetheaddressofwebsitesinitsaddress
box.Aftertyping,presstheEnterKeytoopenthewebpagesorwebsite.

Q#3:WhatisHomePage?

Ans:HomePageisthefirstpagewhenyouopenawebsite.

Q#4:WhatistheuseofHistorybutton?

Ans:Historybuttonshowsthelistofwebpageswhichyouhavevisited
duringaparticularnumberofdays.

Q#5:DefineModem.

Ans:Modem standsforModulatorDemodulator.Itallowsyourcomputer
tousethetelephonelineorcabletogetconnectedwithanothercomputer.

Q#6:WhatisanISP?Giveexample.

Ans:ISP(InternetServiceProvider)isacompanywhichprovidesaccessto
theInternet.Somemethodsofprovidingthisservicearethroughdialup
telephonecableorhighspeedwirelessconnectivity.

Forexample:VirginMediaandWightCable.

Q#7:Whatdoyoumeanby“E-learning”?

Ans:E-learningreferstotheuseofthenetworkandcommunication



technologyinteachingandlearning.

Q#8:DefineSearchengine.

Ans:AsearchengineisdesignedtosearchtheinformationontheWorld
WideWeb.SomeofthepopularsearchenginesareGoogle,Bing,and
Yahooetc.

Q#9:DefineURL.

Ans:URL(Uniform ResourceLocator)referstotheaddressorthelocation
ofawebpageorthewebsiteontheInternet.

Forexample:http://www.google.com isanURL.

Q#10:WhataretheadvantagesofInternet?Explain.

Ans:TheadvantagesofInternetare

 Youcanfindanytypeofinformationonanysubjectwiththehelpof
searchengines.

 YoucanbuyandsellgoodsoverInternet.

 Youcaneasilydownloadsongs,moviesandplaygamesonthe
Internet.

 YoucanfillonlineformsovertheInternet

 Youcanalsopaybills,newspapersandsendgreetingoverthe
Internet.

Q#11:ExplaintheInternetservices.

Ans:TheInternetservicersare:

 E-learningreferstotheuseofthenetworkandcommunication
technologyinteachingandlearning.

 E-commerceisthebuyingandsellingofproductsorservicesover
theinternet.

 Newsgroupislikeanoticeboardonaparticularsubject.Anyonecan
writeorreadamessage.

 ChatroomsUsingInternet,youcanchatwithyourfriendsand



relativesinanypartoftheworld.

 E-mailsYoucansendmessagesandotherdocumentsbyusinge-
mailoverInternet.

 Interactivedigitaltelevisionallowsuserstointeractwiththe
broadcaster.

 Advertisingisthemeansofcommunicationusedtoinform the
peopleaboutaparticularitem ormatter.

 Onlinegamesandmusicyoucanplayvariousgamesandlistento
songsorseefilmsovertheInternet.

 E-magazines,e-papersande-booksyoucanreadnewspapers,
magazinesandbooksonlinewithoutbuying.

 Onlinebanking itcanalsotransfermoneyonlinefrom onebankto
anotherbank.

Q#12:WhatarethecomponentsofInternetAccessSoftware?

Ans:Thetwomaincomponentsare:

 DialerSoftware

ADialertellsthemodem todialatelephoneorconnectionnumberso
astogetrecognizedbyISP.

 TCP/IPNetworkSoftware

ATCP/IPenablesthecomputertocommunicatewithoneanother.

Question/Answer(From reading)

Q#13:DefineInternet.

Ans:Internetisaverylargecollectionofcomputerswhichareconnectedto
oneanotherusingtelephonelineorCables.

Q#14:DefineWebPage.



Ans:Itisapageontheinternetwhichcontainstheinformationintheform
oftext,graphics,orsounds.

Q#15:WritethecomponentsnameofInternetExplorerWindow?

Ans:ThecomponentsofInternetExplorerWindowareTittleBar,Address
Bar,CommandBar,StatusBarandScrollBars.

Q#16:WhatdoyoumeanbyHacking?

Ans:Hackingistheprocessofillegallygainingaccesstosomeoneelse’s
computersystem.ThepeoplewhodothisarecalledHackers.

Unit#2:ElectronicMail

Question/Answer(from exercise)

Q#1:DefineE-mail.

Ans:E-mailisamethodofsendingandreceivingmessagesfrom one
computertoanothercomputer.

Q#2:DefineCC.

Ans:CCstandsforCarboncopy.Ithelpstosendthesamemessageto
severalpeopleatthesametime.

Q#3:WhatistheuseofAttachmentoption?

Ans:Wecaninsertanyfileorpictureinourmessagebyclicking
Attachmentoption.

Q#4:Writedownthenamesofsomee-mailprograms.

Ans:Thenamesofsomee-mailprogramsaregivenbelow.

 www.hotmail.com

 www.gmail.com

 www.yahoomail.com

 www.rediffmail.com



Q#5:WhatisthedifferencebetweenCCandBCC?

Ans:CC:CCstandsforCarboncopy.Ithelpstosendsamemessageto
severalpeopleatthesametime.

BCC:BCCstandsforBlindcarboncopy.Italsosendssamemessageto
severalothersatthesametimewithoutlettingthem knowthatothershave
alsobeensentthesamemessage.

Q#6:Writetheadvantagesofe-mail.

Ans:Theadvantagesofe-mailare:

 Managinge-mailiseasy.

 E-mailserviceisfast.E-mailaredeliveredinstantlytoanyoneand
anywhereintheworld.

 Ascomparedtonational/internationalcalls,faxes,andcourier
servicese-mailislessexpensive.

 Transmissionofinformationissecureandreliable.

Q#7:Whatarethefeaturesofe-mail?

Ans:Thefeaturesofe-mailaregivenbelow.

 E-mailaddressisunique.

 Sendandreceivemessages.

 Sendsthesamemessagestomultiplerecipients.

 Composesandreadsmessagesoffline.

 Hasanaddressbooktosaveandretrievee-mailaddresses.

Q#8:Whatistheuseofsignoutbutton?

Ans:Afterfinishingyourwork,youshouldcloseyouraccountbyclicking
signoutoption.Ifyoudonotcloseyouraccountsomeotherpersoncan
useitandreadyourmails.

Q#9:Whatarethepartsofane-mailmessage?



Ans:Itconsistsoftwoparts:

 Header

 Body

Q#10:Writethestepstosendafileasanattachmentwithyoure-mail.

Ans:Wecaninsertanyfileorpictureinourmessagebyclicking
Attachmentoption.Todothis,followthegivensteps:

1.ClicktheAttachmentsoption.

2.Selectthefilebyclickingonit.

3.Thenclickthe‘Open’button.

4.Finally,youcansendyoure-mailbyclickingonsend.

Q#11:ExplainCaptcha.

Ans:A‘Captcha’isatestusedintheprocessofusingcomputerInternetto
ensurethattheresponseisgeneratedbyaperson.Itconsistsofletters
anddigitsinadistortedmanner.

Q#12:Howdoyoucreateane-mailaccountinanye-mailprogram?

Ans:Toregisterinwww.hotmail.com ,followthegivensteps:

1.Openanywebbrowser.Typethewebsiteaddresswww.hotmail.com in
addressbarandpressenterkey.

2.Clickonthesignupnowhyperlink.

3.Theregistrationform appears.fillinthefieldslikeusername,password
etc.tocreateyouremailaccount.

4.ClicktheIacceptbuttontosubmityourform.

5.Ifalltheentriesarefilledcorrectly,youraccountiscreated.

Question/Answer(From reading)

Q#13:HowdoyoureadanE-mail?



Ans:Toreadane-mail,fellowthegivensteps:

1.Clickinboxoptionfrom leftpane.

2.Doubleclickontherequiredmailtoopenit.Readthemessage.

3.Ifthemessagecontainsanyfile,doubleclickonittosaveit.Adialog
boxappearsaskingyoutosaveafileoropenafile.

Q#14:HowdoyouComposeandsendanEmail?

Ans:ToComposeandsendanEmail,fellowthegivensteps:

1.Openthewebsiteinwhichyouhaveyouraccount.

Forexample,hereitiswww.hotmail.com

2.Typeyourusernameandpasswordinthegiventextboxesonthe
webpages.Clicksigninbutton.Youraccountwindowisnowopened.

3.Clickthenewbuttononthewindow,thefollowingscreenappearson
yourmonitor.

4.Typetheaddressofthereceiver’semailIDintoaddressbox.

5.Typethesubjectofemailinsubjectbox.

6.Typethecontentsofyourmessageormattertobesentinblankarea
provided.

7.Thenclickthesecondbutton.Youre-mailmessagehasbeensentto
addressmailboxoftheaddressasmentionedinpoint4above.

Unit#3:MSWord2010

Question/Answer(from exercise)

Q#1:WhatisWordArt?

Ans:WordArtallowsustoinsertdifferentstylesoftextinadocument.It
makesourdocumentmoreattractive.

Q#2:DefinePageMargin.

Ans:PageMarginistheblackspacearoundtheedgesofthepage.It



makesourdocumentneatandtidyaswellaspresentable.

Q#3:WhichtabyouwillclicktoinsertWordArt?

Ans:Inserttab

Q#4:NametheshortcutkeytoopenadocumentintheMSWord.

Ans:Ctrl+O

Q#5:Defineparagraphspacing.

Ans:Paragraphspacingisthespacebeforeorafteraparagraphinaused
document.

Q#6:Definepageorientation.

Ans:Pageorientationmeansthelayoutpositionofthedocument.

Q#7:Writethebasicstepstoinsertsymbolsinadocument.

Ans:Toaddsymbols,followthegivensteps:

1.Clickinthedocumentwhereyouwanttoinsertthesymbol.

2.Clicktheinserttab.

3.ClickSymbolfrom symbolsgroup.Alistofsymbolsappears.

4.Selectandclickthesymbolyouwanttoinsert

Q#8:Whatarethebasicstepstosetlinespacing?

Ans:Tosetlinespacing,followthegivensteps:

1.Selectthetextforwhichyouwanttosetthelinespacing.

2.ClickonHometab.

3.Clicklinespacingfrom paragraphgroup.Alistappears.

4.Selectandclickthespacingyouwanttosetbetweenthelines.

Q#9:WritethestepstoinsertWordArttextinadocument.

Ans:ToinsertWordArttext,followthegivensteps:



1.ClicktheInserttab.

2.ClickWordArtfrom Textgroup.Agalleryofvariousstylesappears.

3.Chooseandclickthestyleyouwanttoinsert.

4.Youcantypeyourtextinplaceholderbox.Youcanalsochoosethe
frontstyleandsize.

5.TheWordArttextgetsinsertedinyourdocument.

Q#10:Howdoyouchangetheshadowcoloroftext?

Ans:1.Select‘WordArt’Textandclickon‘Format’tab.

2.In‘Shapestyles’groupclickon‘Shapeeffects’.

3.From theabovedropdownmenu,select‘Shadow’.

4.Choose‘Shadowoption’.

5.Ontherightpane,selectcoloroption.

6.Choosethecolorofyourchoiceanditisappliedtotheshadow.

Q#11:Howdoyouchangethepositionofobjectinyourdocument?

Ans:Tochangethepositionoftheobject,followthegivensteps:

1.Clickontheobjectorimagetoselectit.TheFormattabopens.

2.Clickthepositionarrow.Alistofdifferentlayoutsappears.

3.Selectandclickthestyleyouwanttoapplytotheimage.Youwillsee
thepositionofimage.

Question/Answer(From reading)

Q#12:Howdoyouapply3-DEffectsinyourdocument?

Ans:Toapply3-DeffectstoWordArttext,followthegivensteps:

1.SelecttheWordArttextandclickFormattab.

2.Click‘Shapeeffects’in‘Shapestyles’group.



3.Clickon3D-Rotationoptioninthedropdownmenu.


