Job description

	DATE:
	Criterion 

	Description 

	Title of the position 

	

	Corresponding function sheet 

	

	Mission of the post office 


	Mains missions 

	

	Activity and tasks 

	

	Internal and external relations 

	

	Working conditions 

	

	Competencies required for the position 


	Know 

	

	Know-how 

	

	Know-how –do 

	

	Human means 

	

	Financial means 
	

	[bookmark: _GoBack]Material means 

	

	Experience 

	

	Traning / diploma 

	

	Element of the post 

	

	Type of contrat 

	

	Hours of work 

	




